DEPARTMENT OF JUSTICE
JOB OPENING
Opening Date:  November 9, 2009
 
Closing Date:  November 17, 2009
PARALEGAL
Criminal Division, Misdemeanor Trial Unit, Kent County
Job Responsibilities and Duties:  This Paralegal will provide support to Deputy Attorneys General in the Criminal Division, Misdemeanor Trial Unit in the Kent County office. This Paralegal will assist in facilitating the prosecution of juveniles prosecuted in the Family Court and Superior Court and charged with Possession of a Firearm during the Commission of a Felony or Possession of a Deadly Weapon by a Prohibited Person.  This Paralegal is responsible for all persons charged with Firearm offenses.  This Paralegal will also be responsible for reviewing Driving Under the Influence offenses to ensure that all necessary witnesses are subpoenaed and that all discovery information is obtained.
This Paralegal will have responsibility to initially screen target cases and collect information from the investigating law enforcement agency and prepare charging documents.  Under the direction of the Deputy Attorney General assigned to the case, this Paralegal will also assist in document preparation, including legal briefs, memorandums of law and motions and with pre-trial discovery and legal research.

This Paralegal will work with the Deputy Attorneys General during the progress of a case, obtaining and developing further evidence and exhibits, providing administrative assistance, and maintaining custody of exhibits, documents and files.  This Paralegal will perform complex trial case preparation and in-court procedural assistance including the following:  1) interviewing witnesses for information, and preparing witnesses for court appearances; and 2) developing sufficient evidence, evaluating its relevance and worth, and briefing attorneys prior to hearings on appropriate findings and suggested approaches.

Minimum Qualifications:  Four years of employment with the Department of Justice AND
a) A paralegal certificate from an ABA-approved or Department –sponsored program,  OR

b) An Associate’s degree in Paralegal Studies  OR
A Bachelor’s degree AND a paralegal certificate from an ABA-approved or Department-sponsored program   OR
A Bachelor’s degree in Paralegal Studies from an ABA-approved program OR

A Bachelor’s degree AND one year of law school

If you are interested in being considered for this Paralegal position, please submit your resume to Human Resources, Delaware Department of Justice, 820 N. French Street, 6th floor, Wilmington, DE  19801 or fax to:  302-577-5866.
